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Figure 01: e Progress Report Module. 

 

 url : https:// cgsweb.unimas.my/eProgressReport 
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Figure 02 : Student references. 

 

 
 
 
 

 

Student References 

Option 1 :  

 Enable student to change 

password. 

 

Option 2 :  

 Enable student to access 

user manual, a step by step 

guide how to use eProgress 

Report Module. 

 

 

 
 
 

 
 

Figure 03 : References for lecturers/FPC’s/Deans/Deputy Deans. 

 
 
 
 
 

 

 

 

 

 

Staff References 

Option 3 :   

 Enable user (staffs/ 

lecturers/FPC’s/Deans) to 

change password. 

 Redirect user to Student 

Information System. 

 

Option 4 :  

 Enable user to access user 

manual, a step by step guide 

how to use eProgress 

Report Module. 
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SECTION A : LOGIN  

User’s guide on how to login to e Progress Report Module and how to retrieve password.  Refer to the 

options/steps below. 

 

 

Step 1.0 

 Enter Login Id  :                

[Staff No]. 

 

Step 2.0 

 Enter Password  :                      

[IC No/Passport No]. 

 

Step 3.0 

 Click ‘Login’. 

 

Option 5 : Help me! I forgot 

my password  

 To retrieve password. 

 Redirect page to Student 

Information System 

(Account Setting-CGS) 

Module. 

 

Note  

Login Id and Password has been 

sent to your official email 

address upon account creation 

by System Administrator. 

Figure 04 : Login page for users.  
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Figure 05 : Supervisor view. 

 

Note 

Supervisor’s view.   

 

List of progress report submitted by 

student under their supervision. 

 

Student who failed to submit their 

progress report shall be listed in ‘List of 

Student Who Did Not Submit Progress 

Report Under Your Supervision’. 

 

Refer  SECTION B : EVALUATION 

BY SUPERVISOR. 

 

 

Note 

FPC’s view. 

 

List of progress reports submitted by 

student, evaluated by supervisors. 

 

Supervisor can also be appointed as FPC.  

However as the supervisor of a student,  

he/she is not eligible to approve students 

under his/her supervision.  

  

Refer SECTION C : APPROVAL BY FPC. 

 

 
 

Figure 06 : FPC view. 

 

 

 



eProgress Report Student Manual 

 

 
7 

2013 

 

 
 

Figure 07 : CGS Dean view. 

 

Note 

CGS Dean’s view. 

 

List of progress report submitted by 

student, evaluated by supervisor, 

approved by FPC and waiting actions 

from CGS Dean. 

 

Refer SECTION D : APPROVAL 

BY CGS DEAN. 

 

 

 

 

 

 

 

 

 

 

 

 

 



eProgress Report Student Manual 

 

 
8 

2013 

SECTION B : EVALUATION BY SUPERVISOR 

  

Step 3.1 : 

Option 6 :  

 ‘View Progress Report’  

button. 
 Enable supervisor to view 

selected progress report. 
 Refer  Step 3.1.1. 

 
Option 7 :  

 ‘Recommendation by 

Supervisor’ button. 
 Enable supervisor to 

evaluate selected progress 

report. 
 Refer  Step 3.1.2. 

 
Option 8 :  

 ‘Print Report’  button. 
 Refer  SECTION E. 

 
Option 9 :  

 ‘Logout’ button. 
 Exit from system. 
 Refer SECTION F. 

 
Note  
System administrative shall 

trigger an empty progress report 

for those who failed to submit 

their progress within given 

period of time.  

 
 
 
 
 
 

 

 
 

Figure 08 :  Supervisor View -  List of progress reports submitted by 

student. 
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Figure 09 : View of progress report submitted by students. 

 

 

 

Step 3.1.1 :  

Option 10 : 

 ‘View Report Status’ 

button. 

 Redirect supervisor to list 

of progress report page. 

 Refer  Step 3.1 

 

Option 11 : 

 ‘Print Report’ button. 

 Redirect student to printable 

page of selected progress 

report. 

 Refer  SECTION E. 

 

Option 12 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Figure 10 : ‘Section B’ for Supervisor to evaluate student’s 

progress report. 

 
 

 

Step 3.1.2 :  

Supervisors are required to complete 

SECTION B: COMPLETE BY THE 

PROJECT SUPERVISOR. 

 

Option  13: 

 ‘Save Evaluation’ button. 

 Evaluations will be save into 

database. 

 Refer ???? 

 

Option 14 : 

 ‘View Report Status’ button. 

 Redirect supervisor to list of 

progress report page. 

 Refer  Step 3.1 

 

Option 15 : 

 ‘Print Report’ button. 

 Redirect student to printable page 

of selected progress report. 

 Refer  SECTION E. 

 

Option 16 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Step 3.1.3:  

Option 17 : 

 Successfull evaluation by 

supervisor. 

 Click ‘Back’ to return to page 

List of Progress Reports. 

 

 

 

 
 

Figure 12 : Successfull evaluation by supervisor. 
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SECTION C : APPROVAL BY FACULTY POSTGRADUATE COMMITTEE (FPC)  

 

Note: 

Supervisor’s evaluation will be 

submitted to FPC. 

 

FPC are appointed by the 

faculty committee 

 

Step 3.2 : 

Option 18 : 

 ‘View Progress Report’ 

 Redirect student to printable 

page of selected progress 

report. 

 Refer  SECTION E. 

 

Option 19 :  

 ‘Comments vy FPC’ button. 
 Redirect FPC to page 
  

 Refer  . 
 

Option 20 : 

 ‘Print Report’ button. 

 Redirect student to printable 

page of selected progress 

report. 

 Refer  SECTION E. 

 

Option 21 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 

 
 

 

 

 

 
 

Figure 13 : FPC View - Llist of progress reports for approval. 
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Figure 14 : View of progress report evaluated by 

supervisor. 
 

 

Step 3.2.1 :  

Option 23 : 

 ‘View Report Status’ button. 

 Redirect FPC to list of progress report page. 

 Refer  Step 3.2 

 

Option 24 : 

 ‘Print Report’ button. 

 Redirect student to printable page of 

selected progress report. 

 Refer  SECTION E. 

 

Option 25 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Step 3.2.2 :  

FPC required to complete SECTION C: 

COMPLETED BY THE FACULTY OR 

INSTITUE GRADUATE COMMITTEE. 

 

Option 26 : 

 ‘Check’  button. 

 Redirect FPC to list of progress report 

page. 

  

Option 27 : 

 ‘View Report Status’ button. 

 Redirect FPC to list of progress report 

page. 

 Refer  Step 3.2 

 

Option 28 : 

 ‘Print Report’ button. 

 Redirect student to printable page of 

selected progress report. 

 Refer  SECTION E. 

 

Option 29 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
 

 

 

 
 

Figure 15 : Comments and approval by FPC. 
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Step 3.2.3:  

Option 30: 

 Successfull approval by FPC. 

 Click ‘Back’ to return to page 

List of Progress Reports. 

 

 

 

 
 

Figure 16 : Successfull approval by FPC. 
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SECTION D : APPROVAL BY CGS (CENTRE FOR GRADUATE STUDIES) DEAN 

 

Note: 

Once action taken by FPC a 

notification email are sent to CGS 

Dean requesting for further 

action. 

 

Step 3.3: 

Option  31: 

 ‘View Progress Report’ 

button. 

 Redirect to view progress 

report to  

 Refer Figure 21. 

 

Option  32: 

 ‘Save Changes’ button. 

 Input will be save according 

to amendments by student. 

 Refer Figure 21. 

 

Option  33: 

 ‘Print Report’ button. 

 Refer SECTION E. 

 

Option 34:  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
 

 

 
 

Figure 17 : CGS Dean View – List of progress report for final 

approval. 
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Figure 18 : View of progress report supported by FPC. 

 

 
 

 

Step 3.3.1:  

Option  35: 

 ‘View Report Status’ 

button. 

 Redirect to list of progress 

reports. 

 Refer Option 

 

Option 36: 

 ‘Print Report’ button. 

 Refer SECTION E. 

 

Option 37:  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Figure 19 : Viewing progress report by FPC. 

 

Note : 

Approval by CGS Dean  

 

Step 3.3.2:  

Option  37: 

  ‘Submit Decision’ button. 

 Approval by CGS Dean wiill be save into 

database. 

 

Option 38:  

 ‘‘View Report Status’ button. 

 Redirect to list of progress reports.  

 

Option 39:  

 ‘Print Report’ button. 

 Refer SECTION E. 

 

Option 40:  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Step 3.3.3:  

Option 41: 

 Successfull approval by CGS 

Dean. 

 Click ‘Back’ to return to page 

List of Progress Reports. 

 

 

 

 
 

Figure 20 : Successfull approval by CGS Dean. 
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SECTION E : PRINT PROGRESS REPORT  

 

Note : 

Displaying reports for references. 

 

Step 4.0: 

 

Option 42: 

 Click ‘List of Student Who Failed 

to Submit Progress Report’. 

 Select Semester Session. 

 Staff No will appear 

automatically. 

 Click ‘OK’ button to proceed. 

 

 

Option 43: 

 Click ‘List of Student Supervised’. 

 Select Semester Session. 

 Staff No will appear 

automatically. 

 Click ‘OK’ button to proceed. 

 

 

Option 44: 

 Click ‘List of Supervisor Who 

Failed To Submit Progress 

Report’. 

 Fakulti will appear automatically. 

 Select Semester Session. 

 Click ‘OK’ button to proceed. 

 

 

Option 45: 

 Click ‘Progress Report Submitted 

by Student’. 

 Key in student matric no. 

 Click ‘OK’ button to proceed. 

 

Option 46: 

 Click Logout to exit. 

 

 

 
 

Figure 21 : Printed progress report. 
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SECTION F : LOGOUT 

 
 

 
 

Figure 25 : Loging out from e Progress Report Module. 

 

Step 10.0: 

Option 35 :  

 ‘No’ button. 
 Exit from system.  
 Refer  Figure. 
 

Option 36 :  

 ‘Yes’ button. 
 Exit from system.  
 Page return to login page 
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REFERENCES : WORKFLOW 

a) User login 

 

Figure 23 : Flow of user login process. 
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b) New Progress by student 

 

Figure 24 : Flow process for new progress report submission. 
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c) Evaluations by Supervisors, FPCs, Deans. 

 

Figure 25 : Flow of evaluation and approval process. 

 

 


